SALES AFTER WEEKEND MASSES

Effective January 1, 2009

Recognizing that Parish Organizations have a need to generate revenue for various projects and requests are made throughout the year to sell various items after weekend masses, with prior approval from the Pastor and/or Parish Business Administrator, and if the desired date(s) are available, SVDP Parish Organizations may sell particular items after weekend masses.  In an effort to organize, plan for and control these activities, the following guidelines have been established. 

· A representative of the Parish Organization is to meet with, email or call the Parish Business Administrator (PBA) well in advance of the desired “sale date(s)”, preferably 3 - 4 weeks in advance.  At that time, a form will be completed detailing the following information:

1) Organization Name

2) Contact Person

3) Item(s) to be sold

4) Pricing

5) Purpose of Sales – what will profits be used for?

6) Has same item(s) been sold to the parish before, and if yes, when?

7) Method(s) of Advertising (see below)

8) Date(s) desired

· Once this information has been obtained, the PBA will either: 

1) approve or reject the request, 2) seek Pastor’s approval/advice, or 3) under Pastor’s recommendation, submit proposal to the Pastoral Council for discussion.

· If approved, the request is added to the master parish calendar.

· The preference is that only one organization be selling on any given weekend.  However, due to timing, exceptions may have to be made at the discretion of the PBA. 

· Sales should be limited to 2 weekends. **

· Being respectful of parishioners by those manning the table is vital.  Please do not be forceful in promoting your cause.  Instead, please adhere to a courteous and friendly approach.

· Sales are to be conducted in the designated area of the Plaza. This is the area immediately outside of the Parish Office front door.

· Table should be neat and preferably a sign should be hung ABOVE the table with the Organization Name, Item(s) Being Sold, Price, and Purpose of Sale. Organization’s Banner could also be used to identify the group.  After the final mass, area needs to be clean & all tables and other items removed.

· Method of advertising may include bulletin notice, pulpit announcement, and signage at table.

· Bulletin notice should run 2 or 3 times prior to sale date, with the deadline being 8 am Tuesdays, sent to shirleylilly@swbell.net.  Bulletin notice should include items #1 through #5 of the above list, along with weekend sale date(s).

· If you wish to request a pulpit announcement these should be emailed to the Priests and Deacons no later than the Wednesday before.  Since only a limited number of announcements are made, please understand that this request may or may not be honored.

· Sales are NOT allowed during the weekday.

· The Pastor or PBA reserves the right to reschedule or revoke any approval or permission granted, if and when necessary.

** Due to the magnitude of the annual Parish Festival and the need to solicit volunteers, sell items, distribute tickets, etc. exceptions are made for this one parish-wide fundraiser.
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